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YIATY] FlT frator wEr
ATOMIC ENERGY EDUCATION SOCIETY
(AT Tl f3omr #1 FErRed @FR, $RT WFR)
(An Autonomous Body under Department Of Atomic Energy, Govt. of India)
IURITFAAIR, Hs- 400 094
ANUSHAKTINAGAR, MUMBAI- 400 094

aif¥eh forsutes Hedishe Rare
ANNUAL PERFORMANCE ASSESSMENT REPORT

AT TETTh/ JIRERATST ¥ TSI 1 TgTah
LABORATORY ASSISTANT /WORK ASSISTANT ATTACHED TO LABORATORY

HHART HT A/ Name of Employee :

FEIRT ggaTeT H./ EMPID :

YeT#H/Designation :

faeaTera/@. 7. fAearera/@raTer™/ School/College/Office :

@I &1 a¥/Report for the year :

FYAT Y53 & alal 3T FZT
PLEASE PRINT ON BOTH THE SIDES OF THE SHEETS



2
FFANT FT 1H/ Name of Employee

AT 3af & forw Rdié/Report for the period ending
facTera/® . A.513 & TAETRITeT HETdh/SARITT & Hfd 1 HgrIeh T a1 FAsuigs Hediene

YYIC Annual Performance Assessment Report of Lab Assistant/ Work Asstt attached to Lab of School/Jr. College

SqfFdard {a«1/ PERSONAL DATA
$19T-1/ PART-1

(TreTera/s.7.MAeFeT & TAMfAH HTHET Z@RT ST SA0)
(To be filled by the Administrative Section of the School/ Jr.College)

1 | 3R &1 aA1A/Name of the Officer :

2 i oA (Rer/m@=/as)/ Date of birth (DD/MM/YYYY): _ /_ /
(@rset H/in words) :

3 | deifOe Aearar/Educational qualification :

4 | ol(arA="/37.7.F./37.37./37.51.5./21T./. Category (Gen/OBC/SC/ST/PH):

> | 3RAF gfFa & AR Date of initial appointment :
YgoTH Post: faf2/ Date:

6 | gdAET ug, I3 ud AV Present post, Grade and date

IS YU TR/ANSS A/ TIAAA  adien:
Grade: Entry level/ Sr. Scale/ Sel.Scale Date:

7 fasmen erenen foEH 3T adA F FRRA &1 Dept. / Lab in which at present working:

ay & SRieT SYEr (FTRAGTOT Jaehrer 3ie) & Hquieuter v 3af®, afe g8 fond gRIeor w @

§ ar for@ Period of absence from duty (on training leave etc)) during the year. If he/she has
undergone training specify:

o YPAETUT &I 31@f8/No. of training days

o fpaely SR ?@?ﬁ 1/ No. of times leaves Availed

o el oY 9 31TSid 379eR1el/Total ELs Availed

o %ol T I AHY-acfel 3rdehrer/Total HPLs Availed

o el forar =T gRafda 3rgerer/Total Commuted Leave Availed

o Fel oY 1 3TETYIROT 3719ah1Rl/ Total EOLs Availed

o Hol 37T f&ad/Total Dies non

o FHol O TS 3792/ Total LNDs Availed

o %ol fd ATGed 37ash1I/ Total Maternity Leave Availed

e ool fAY I Mgca 3igehRl/Total Paternity Leave Availed

o ORI I HaT @A 37GahIRT/Child Care Leave Availed

e §Tdl Mg ol W o I 3raarer/ Adoption Leave Availed

o AV HTHAT 3rghrer 3T 3Y-IdT THIEL Balance & HPL Balance

fag@TerT 9eg@/Head of the school




3
FFANT FT 17/ Name of Employee

AT 3af & forw Rdié/Report for the period ending

HTaT-2- FH—H‘\FJW’/ PART - 2 -SELF APPRAISAL

e et RAE B, aRT T4 o/ SMU(EHUAT e ¥ g el 1 eare & ug o)

To be filled in by the Officer reported upon (Please read the instructions before filling the entries)

1. 1t T F@féread faRor description of duties

2. 9 HI F GRT BAF oo, T RAF e, de 3T9% EaRT Ry I
&l 1 AiETT qoleT (FIAT HUAT 0Tl oferstar 100 2rsal # &1 &) Brief resume of the work
done by you during the year/period from to (The resume to be

furnished should be limited to 100 words)

TYTeA/Place
f&aih/Date
FFE orad RO &, &7 a1 9 gEanw

Signature of the officer reported upon
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FIANY T 187/ Name of Employee

AT 3ate & forw Rdi¢/Report for the period ending

rer-3- Raiféar =R garr Aeaiwa
PART-3- ASSESSMENT BY THE REPORTING OFFICER

1. ﬁmﬁwaﬁmﬁaﬂ?mﬁmaﬁmﬁﬁmﬂwﬁgﬁwmoiaﬁwaﬁ,ﬁﬁlm

1 #gIdA 3R 10 3=IdH I3 §1 Numerical grading is to be awarded by reporting and reviewing

authority which should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the
highest.

(PUAT I A g A Y &1 § 9 o)

(Please read the instructions before filling the entries)

(& /A) FIE TAsUIe &1 Hodiehad (38 AT T 40% farar gram)

Assessment of work output (weightage to this section would be 40%)

TateT TR garT T
Reféer 3wy | woifaa 3 (A Fiom R &

3 ' HIEAER
Attributes Grades by ReVLsed.gra.des by < f
Reporting Reviewing Initial o
authority Authority (if doesn't Reviewing
agree with col.2) authority
) FF @ fersareet

Accomplishment of work

ii) T T FuTACar R FHITRITeT
H o/ TaTodr IW@-1@d
Quality of work and maintaining
the neatness/ cleanliness of the
lab.

iil) He A Tl WaEeT e &
@@ # Jaordar

Proficiency in maintaining
inventory / Stock Register etc.

iv) At 31T gAeTRITeT

AT THIA 3RO/ A
AR @t nfe & w@@E #
gaToTer

Proficiency in work, namely
maintenance of laboratory
materials/ chemicals / equipment /
gadgets /specimens and charts etc.

FE fsares W gl Jiad A
Overall average Grading On
‘Work Output’

(goTvr/Total [L to iv]/4)




FHHART HT ATA/ Name of Employee
gATd 3afy & fow Raé/Report for the period ending

5

(T/B) HTFAIT IO I Hodlchel (ST T T 30% enfarar gram)
Assessment of personal attributes (weightage to this section would be 30%)
F.4. aoT RMféer srftrerdy | AT JFUFRT SART | gahan
'\Slr. Attributes &anT AT q;::i' aZEI@azdu(fEﬁ IR F
o. . J
Sl:?;f:itby Reporting | an) Revised grades | 3MGIATETY
/ by Reviewing Initial of
Authority ReVLewLng
(if doesn't agree with | authority
col.2)

) | & & gfa gewior
Attitude to work

) | SeAeiat # awe
Sense of responsibility

W) | sreyemast T@-T@E
Maintenance of discipline

W) | dare wlerer
Communication skills

V) | faeeNoT eTHAT
Analytical ability

V) | &7 & F T
&IHAT

Ability to work in team

vil)

FHAT-HAT & 37cT F
qofar

a

Ability to meet deadline

viii)

T FEEr

Inter personal relations

ix)

HAGITAT U gy #H
[GRIEGC

Punctuality & Regularity in
attendance.

cAfFqaTd o T Fel
3raa AT Overall

Average grading on
‘Personal Attributes’

[ioT»r/Total (i to ix)/9]
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FIIRT &7 ATA/ Name of Employee

gATed 3afy & forw Rdié/Report for the period ending
(3T/c) FrATcHS HHLE HT Hodishe (FH AT HT 30% T gref)

Assessment of functional competency (weightage to this section would be 30%)

) Attributes R (TTe Plerd 2
FH 3Ry ’ ¥ wiqee 7@ & JFRT &
Sr. GaRT AfST | Revised grades by Reviewing | 3TEITER
No. Grades by Authority Initial of
Reporting (if doesn't agree with col.2) Reviewing
authority authority
FARTT H TARTRITAT H1/

IR IET0T/ IToTshA
regge/fAfar e & A 3R
Sefch YGHTAT WIAWRT ST &7 Sl
& &g |ROIdT Knowledge of
0 conducting Lab work/ practical-
tests/ course of study/ procedures
in the area of function and ability
to apply them correctly/
popularity among students.

TH-GY &TAAT Ud TSR garT
o I 3T FS F

ih) Coordination ability and any

other work assigned by the
authority.

gol ael ohl &THAT
iii) Ability to take initiative

HegeX 3R gAETRITeT
SUHIOT/ATSH-AIATT T F FeT
T FATOTAT/ FRET HTeAshi T
9Tl Proficiency in working on
computer and Lab equipment/
materials/ adherence to safety
norms.

iv)

AT HHE R Fel
e afgar

Overall Average grading of
functional competency

(SW/Total [ito iv] /4)

Ae/Note: FoT AfZar & a1 AT (IE3T) & U H Fhahl & Tdh FHE & 3T A & S5 W

3mena gl The overall grading will be based on addition of the mean value of each group of indicators
in proportion to weightage assigned.
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FHIART &7 ATA/ Name of Employee

AT 3af & fow Rdié/Report for the period ending

$T9T-4/PART-4
H1ATT/ GENERAL
1. ST/3MHASTAT & HeEr (S@T o19], 8l)/Relations with the staff and student (wherever applicable)
(T TR T AT I ITAIAT 3R 3eTeh! TRl T ekl W feoqolr #3)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. 9frayor/ Training
(T TSR T FoTiaer AR eTAdBt & Jeleall & R @ SR w T &7 # gireior

%FQTHFQYQWT) (Please give recommendations for training in specific area with a view to further
improving the effectiveness and capabilities of officer)

3. IOy &1 YA/ State of Health

4, FATASST / Integrity
(EI§C|'€IT STer SIE &l g8l faermeT oIemu /Please tick whichever is applicable)

foT:5cg /Beyond Doubt

Tfeaer /Doubtful

5. Raféer fEerdt qanrr 3 & Aoy & 3R @ifAal, 3R suafeal, 987 Awerasit
Al IO FT JoTT TAT FAGNRAT F T TTREHIVT (Tamster 100 2rar 7)1
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failures
and attitude towards weaker sections.
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FHIART &7 ATA/ Name of Employee

AT 3af & fow Rdié/Report for the period ending

6. RAIC & #M91-3 & 37T o, @ Td a7 A D ARG (F¢S) IUR W Fel FEAIeA® AT
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of

the Report.
Raiféar sfosd & sgeamr
Signature of the Reporting Officer
AT 92 7&RT A/ Name in Block letters
qgATH/Designation
Raré €Y 3raf & gR/During the period of Report

TYT/ Place
eI/ Date

B R R R e R R R e R e e R R R R R S R R R R R R R R e R R R R R R S R R RS R R e R R S T T R ek

AT9T-5 - gAY AR i feoquiy
PART -5 - REMARKS OF THE REVIEWING OFFICER

1. gHET JA¥FERT & dgd JTHERT S FareRre

Length of service under the Reviewing Officer

2. &I A9 HE-3 UG {E-4 H QY fAffies qoit 3R e Teues & day 7 Raféar sftery
EanT 6 IR FHediehed ¥ WA o7 (GW: #E1-3 T H191-4(5)) Do you agree with assessment made

by the Reporting Officer with respect to the work output and the various attributes in Part-3 & Part-4
(Ref: Part-3 and Part-4(5))

@fe 39 forel aqoT g & FEACHS Hedied ¥ WeAd Al § Al T FUAT 38 HET H S v
e I Flea 7 379 Hedisret & 3 IS IMEATET )i case you do not agree with any of the

numerical assessments of attributes please record your assessment in the column provided for you in
that section and initial your entries.)

‘ﬁ/Yes |a‘-|€r/No |
3. 3reATa HT RUfd & F9A1 uh1 HROT fod| F97 31T FS AT HIAT 1 SNl A6 87

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?
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FHIART &7 ATA/ Name of Employee

AT 3af & fow Rdié/Report for the period ending

4. ITgAT S/ 3gEd Seelia ARG & Hr-sded & Hodidad A Raiféar siftar @
3-11'-@17{%1' The attitude of the Reporting Officer in assessing the performance of SC/ST Officer.

5. AT RSN qarr ’RER & Asea & AR wiffar 3 sAeREr & ufa 3@ efSeenror

HT U (STereTaT 100 sl H) Pen picture by Reviewing Officer. Please comment (in about 100

words) on the overall qualities of the officer including area of strengths and lesser strength and his
attitude towards weaker sections.

6. RUIE & oM91-3 & 3TT-h, @ T a1 & & HIRAT (I¢oN) IHUR W Fel HEIleHAH AT
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in
part-3 of the Report

gatem AAFH & gEaER

Signature of the Reviewing Officer

AT 92 37&RT A/ Name in Block letters

qedATH/Designation

Raté Y 3rafdr & gR=/During the period of Report

TUTA/ Place
st/ Date



9+q-1 /FORMAT-I

arfA g R, &1 guver v Epfd (@R BEd # R & o)
Communication and acceptance of the APAR Grading (To be filed in the APAR Dossier)

e TH/Name

e FHHTNT H./Employee No

o FFY T H./CCNo

e UcgdTH/Designation

e 3{JHTAT/Division :

o RAXE &I 3raf/Report for the period

e Fol Yacd IS/Overall grade awarded

o AW feoqufi(afe #1$)/Specific Remarks (if any) :

(FOYOT FTUHRT & gEATET/Signature of the Communicating Authority)
AT 92 37810 A/Name in Block letter

YceATH/Designation
B e (77T, FHAART F., FFoGe HIs 4.,
UEATH (I3), M) T, g@RT G FAVHRI § & Al arfaagR. Gom) F deg d a¥... F
AT o AT vd GEftra RoaORT i ..o i T T & §

l, (Name, Emp. No. C.C.No,

Designation (Grade), Divn), hereby confirm that | have been communicated the overall grading and the relevant

remark for the year on (Date) in respect of APAR.

s S RaE &, & gTaaR/ Signature of the Officer Reported upon)



fo&er / INSTRUCTIONS
1. o fasures Hediea RO v 36A cFdEdsl § St U Hfsl & & fasues & qedihe
IR 3aF e Wt & fv Ao R Agcaqul IMUR Vel A g1 3 Raféar sfer ik weher
3SR & 937 Tyt 3R SEaedy @ ey Sadr RaE &, &1 Bl sRar a1figel The Annual

Performance Assessment Report is an important document, it provides the basic and vital inputs for
assessing the performance of an officer and for his/her further advancement in his/her career. The officer
reported upon, the Reporting officer and Revising Officer should, therefore, undertake the duty of filling
out the form with a high sense of responsibility.

2. Rofé&ar 3R = T ® & 3782 v ¥ &1 Qe Far &, afe ag 39T e
FEEH H FH| A GO 9iFar HAAr Fae & gorv e 3eae g afgr) Rafér sftedr sik
AT AP A AFR & FI-AsueT A& FAEDT, &A1 3R gAT @fFdca F FguSear ¥ 39PR

FLAT AU Reporting Officers should realize that the objective is to develop an officer so that he/she
realizes his/her true potential. It is not meant to be a fault finding process but a developmental one. The
reporting officer and the Reviewing Officer should not shy away from reporting shortcomings in
performance, attitudes or overall personality of the officer reported upon.

3. @ef g3l & a3 € & 3N FrEuRyds ST AUl IS 3T ooh IT IHEUSE ek § Rare
A §, dr 3=a AN garr 3nudh RAiE 3ufaia I T g1 The items should be filled with due

care and attention and after devoting adequate time. Any attempt to fill the report in a casual or
superficial manner will be easily dissemble to the higher authorities.

4. I gAem IWEN H Har § B RNORT 3VED 7 RO oo s e &
IR gob dF T IR 1 g, O gEeT 3IRWERY 90T- Vv F #e g 2 & 396 gfafmar & if the

reviewing officer is satisfied that the Reporting Officer had made the report without due care and
attention he/she shall record a remark to that effect in item 2 of Part-V. The Government shall enter the
remarks in the APAR of the Reporting Officer.

5. #eaeHAs fHg3t & HfaRed vcds fog & Seei faavor aijd ol d & Red wu=t w
3cdR &1 TR ereg-AAT 3ifha @ S §| weg 3R aredir @ & Ay ford S 3ecR & arel
3R Fr a3t F fHegFd Fa & 3¥F T 30 Tuse 3R AT JWT FT g H

Every answer shall be given in a narrative form except where numerical grading is to be awarded. The
space provided indicates the desired length of the answer. Words and Phrases should be chosen
carefully and should accurately reflect the intention of the officer recording the answer. Unambiguous
and simple language may be used.

6. Raiféer 3R 3 3RERAT A af & 3Ry A aag Auiia w9, Sadhr a¥ & e qotar
R IFRAT ggrr RAE geqa & swl afe F15 ARwdr Raifear af & gRier w21 gesmr agor
FIAT g, dl JT&d/3ReAT AT IGHR FQUT I FHT uTRa o aw fAuiRa R W el
8y Sl Hefd UG A G e &+ iR Fse gt =AMgTl The Reporting Officer shall, in

the beginning of the year, assign targets to each of the officers will report to whom he is required to
report upon for completion during the year. In case of an officer taking up a new post in course of the
reporting year, such targets/goals shall be set at the time of assumption of new charge. The tasks/targets
set should clearly be known and understood by both the officers concerned.

7. FE-ASUEH Hedihd a¥ & Ha A H S arel gfwAr §, 5@ wA 7 R sftedr ganr
AT TAT 3R W HRRIRAT & HRA-TAsdIe T GHe = 3N Follgl, @ M & garT
HERTh  FUR Al S, AW @S R @ TR FRIR g @




Tl gl Although performance appraisal is a year-end exercise, in order that it may be a tool for

human resource development, the Reporting Officer should at regular intervals review the performance
and take necessary corrective steps by way of advice, etc.

8. wl AAhaTshcll HAGRY Toraent Hearhe fham S W1 B, & Frd-fosdrea, repemae, saagr 3R

GTAIIN T T dera FEUTT g FX| It should be the endeavor of each appraiser to present the
truest possible picture of the appraise in regard to his/her performance, conduct, behavior and potential.

9. JUFRT HT Hedichel hael AT o fw R R &1 o1 € &, # Y 7 sR-Fsdes &

IUR W & fRar S aif@el Assessment should be confined to the appraisee’s performance during
the period of report only.

10. T 8§ {F & FS Ug e I 39T et g Fohd 1 THIGAR el o ug W gara vd delrd
aREAAT g Hehal Bl 3 37 AT N FAodichel Hd AT A #H W AR dEqa@r & 3oeh

feeaforar &| Some post of the same rank may be more exacting than others. The degree of stress and

strains in any post may also vary from time to time. These facts should be borne in mind during appraisal
and should be commented upon appropriately.

TEATeA® AT & A TAHCHR. o I Ren-fader
Guidelines regarding filling up of APAR with numerical grading

1. THUIR. & WEHHEh HET SR St RAE § & 9 3eish Jedd #§ FUR HgrIar Hesl &

fore 39erser gieTl Relevant portions of the APAR will be available to the officer reported upon for
reference to facilitate improvement in his/her performance.

2. THUHR. & gl uyiafsear s e @ 3R veaf™a g 3/The columns in the APAR should be

filled in with due care and attention and after devoting adequate time.

3. 5 @ & A (wF fasuies ar qur Ng o1 F I F fov) & AT # avia A s
ABIa3il &1 3oo@ HY 3R 0T gR 9 § 3« AfSer #r off [_fASe 3Tafsrat # 1 3eo@
JREId R 5 ¥ FA A1 9 ¥ 30w AT 3wy ufawr § 3 s IhTea Har gem|
Raiféar 3R Fefrem IfoeRT 379 agd FRRa fRaT 8 3IReRT & dearcAs AfsT =a a7 39
ISR & RFIH TewfAdr F €T H W It is expected that any grading of below 5 (against

work output or attributes or overall grade) would be adequately justified in the pen-picture by way of
specific failures and similarly any grade above 9 would be justified with respect to specific
accomplishments. Grades of below 5 or above 9 are expected to be rare occurrences and hence the
need to justify them. In awarding a numerical grade the reporting and reviewing authorities should
rate the officer against a larger population of his/her peers that may be currently working under them.

4, T.H.T.3R. ¥5 vd AGI0T / APARs grades and Descriptions:

AfIIT Grading fa3or Description
9@ 10 a& Hr AT Ihse' & Schse/
9 to 10 is rated as 'Outstanding’ Outstanding
9F & AR ¢ T & AT Icpvear H ygfea © SchsedT T ydfea/
<9 to 8 is rated as ‘Tending to Outstanding’ Tending To Outstanding
8  &A 3R 7 % HiT IS ‘5§ 3= & g 30T /
<8 to 7 is rated as 'Very Good’ Very Good
7 ¥ &H 3 6 do Y AfFT ‘3ear § <7 to 6 is rated as ‘Good’ 3T / Good
6 ¥ ®A 3 5 d& FI AfST AT § <6 to 5 is rated as ‘Average’ 3 / Average
5 ¥ %A AR 4 do Fr AT ‘TWIE § <5 to 4 is rated as 'Poor’ @I / Poor
4 8 %A 3T 0 g i AT 3—FT § <4 to 0 is rated as 'Unfit’ 3T / Unfit




Ae/Note
Tcgfassl @ daftd g sRd aag e gfshar &1 3eqeror 3/

The following procedure should be followed in filling up the item relating to integrity:-
L Il eRY @ Fcafaser fA:weE ¥ ar U fod|
If the officer's integrity is beyond doubt, it may be so stated.

i I Ry &1 faser weE digey g, o fdg & @rell o3 3R e wias #¥)
If there is any doubt/suspicion, the item should left blank and action taken as under:
(F/a) 3T A TH MUy feoqolt o 3R 3mr fr sRars &1 eouoh $ir e ufa Mg
RAE & @y 3erer Y sftedy & o do S gARaa w6 W & sras sfaes gl
I geafaser AOd e a1 MUy feoqoly formear 3@ & & o s§ *ufa & ar ar
Raiféer sfoelr fow & 3fRel & &7 W @Atga @olw ¢a & o 3899 39 & &
wiice qdaeTor gl fohar ¥ a1 38 ISR & fa%g To 76T o ¢, Siar o A gl
A separate secret note should be recorded and followed up. A copy of the note should also be
sent together with the Confidential Report to the next superior officer who will ensure that the
follow-up action is taken expeditiously. Where it is not possible either to certify the integrity or to
record the secret note, the Reporting Officer should state either that he has not watched the

officer's work for sufficient time to form a definite judgment or that he has heard nothing against
the officer, as the case may be.

(@/b) TTE 3T T HRATS & BorFawy SN ST fover Geg/ @leaer & Ford arly e § ar
sftredy 1 geafaser yArfoig & Selr @ifige 3 aMwehy RAE & deqar sadhr gfasdr &

ST If, as a result of the follow-up action the doubts/suspicions are cleared, the officer's
integrity should be certified and an entry made accordingly in the Confidential Report.

@1/c) afe faser degue/ dfgay grft St & af d29 & R fFar av 3k @& faqg
R @ sadh gAfRad gaer & S

If the doubts/suspicions are confirmed the fact should also be recorded and duly communicated
to the officer's concerned.

(a/d) Il MY dr FRAS & dras[e AR &1 foiver Heg/ Hieayr @ 7 O HeFd gl aweh &
IR A @ AR & g arch B, O 3 7 I3rR-egaer Fo Haf & fav 3k @ s
3R 9% 91 IR (@) v (31) H AT FRaA i 0

If, as a result of the follow-up action, the doubts/suspicions are neither cleared/nor confirmed the
officer’'s conduct should be watched for a further period and thereafter action taken as indicated
at (b) and (c) above.
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